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Global Educational Concepts
SummerworkUSA.com a subsidiary of GEC
tel 615.391.2924     fax 615.391.2935


        or  615.884.3549
2012 Employer Application/Job Description


 

Company Contact Information
	Company Name:








	Company Mailing Address:






	Physical Address, if Different:








	Company Website address:






	Name and Title of Hiring Contact (who will sign work agreements)


	Employer Identification Number (provide government  issued document  with EIN for verification)





	Employer Worker’s Compensation Policy Number


	Insurance Company Name and Contact Telephone Number

	  (Attach copy of policy or ask insurance provider to forward Certificate of Insurance)

	Employer Email address:







	Employer Phone Number:




                              Best time to call: 


Hiring Information
How many J-1 visa holders would you like to hire?


                 Earliest and Latest Start Dates                 Earliest and Latest Finish Dates


	Summer
_________                     # of Females _______ # of Males _____         (
       )-( 
               )      to           (___________) – (____________)

	Winter      _________                     # of Females _______ # of Males _____         (
       )-( 
               )      to           (___________) – (____________)

	Spring      _________                     # of Females _______ # of Males _____         (
       )-( 
               )      to           (___________) – (____________)


Average hours worked per week___________   Days per week:____________    Pay rate:_____________________
Overtime?     Yes ___       No ______   (If yes, overtime rate per hour $__________)   If you are exempt from paying minimum wage or overtime to employees, please attach proof of exemption. 
Are uniforms required?   Yes ____   No  ____  If so, what is the cost?_________      Is any type of transportation provided? Yes ____  No ____  Cost__________
Will free or subsidized meals be provided by your organization? Yes ____   No ____   If yes, explain._____________________________________________
Is the job seasonal?________   temporary? ___________   Does the job allow for routine interaction with the American public? __________________________

Does the location of the job provide opportunities for cultural activities and community engagement?  ____________ If so, please provide a list of activities available in the area.

____________________________________________________________________________________________________________________________
Housing Information
Does your company provide or assist with housing? 
Yes _____
No _____     If yes, cost per week $_______  

If yes, what type of housing is provided?  Apt.____ Hotel____ Youth Hostel____ Bunkhouse ____  Other ____  # Students per room/unit:_________
Is this deducted from the student’s paycheck? Yes _____
No _____      
Do you require students to sign a housing agreement/contract? ___________   (If yes, please provide a copy with this application.)
Housing address:______________________________________________________________________________________________________________

(Note- If your business travels between cities or states and housing is a mobile-type unit, please note “Travels.” The students are required to report their address in the U.S. at all times. Please provide a bonafide schedule including specific dates and the addresses so that the student’s SEVIS record can be updated with the new addresses within the required timeframe)
Are rooms fully furnished?  Yes____   No_____   If not, what will students need to furnish?_______________________________________

Will students be allowed to find own housing?    Yes _____   No______       

Are utilities included in the rent?





Yes ____ No _____
Is a housing deposit required?






Yes ____ No _____   If yes, amount $____________
Is deposit refundable?






Yes ____
No _____
What is the distance between the job site and housing location? ____________________________________  (approximate # miles) 
Additional Data
Please list any additional charges to the student: _________________________________________________________________________________________

Will you permit a student to find a second job elsewhere?





Yes____  No ____  

(Please note:  Second jobs MUST be approved by sponsor before the student commences work.)
Location of work site best described as:
(Please circle)



Rural
Resort
Suburban
   City/Downtown

Will the student have easy access to stores, restaurants, community activities, etc?  _________________________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________________________
Positions Available (PLEASE FILL IN NUMBERS NEEDED BY SEASON):   
   Position

    

Number of positions needed per season           

  $ Pay Rate Per/Hr
	1. ____________________ ____
 
Summer ______ Winter ______  Spring_________       
 _________________

	2. ____________________ ___ 

Summer ______ Winter ______  Spring_________       
 _________________

	3. ____________________ ____ 

Summer ______ Winter ______  Spring_________
 _________________


Additional Pay Rate Information : 













Please list the reasons why a student will want to choose your company/position: (For example- ski pass, assisted housing, websites of local attractions, etc.)

_________________________________________________________________________________________________________________________

(please initial) 
I authorize GEC to review resumes and select students. ______________          I prefer to review resumes and select students myself. ________________

Please return completed application to GEC via email: info@summerworkusa.com or by fax to (615)391.2935 or (615) 884-3549           
For GEC use only:    Approval: _______________________    Date: _____________                      GEC Representative: ___________________
2012 GEC Employer Application Terms & Conditions Agreement  (PLEASE READ AND SIGN)
Global Educational Concepts, Inc. (GEC) is an authorized sponsor of the US Department of State’s Exchange Visitor Program which allows qualified international students to be employed for no more than four months during their summer college/university vacation period on GEC’s SummerWork USA program.   

The undersigned US employer agrees to the following terms and conditions:

Employer agrees to uphold the purpose of the exchange program by promoting cultural understanding and providing a positive experience for the participant.

Employer will provide employment to the participant consistent with the terms and conditions as provided in the GEC Employer Application and Work Agreement forms.
Employer will submit new documentation within 72 hours regarding information used to vet employers for the program, such as changes relating to worker’s compensation insurance, employer identification number, or changes to any housing contract/agreement that students are required to sign. 

Employer will provide students the number of hours of paid employment per week as identified on the Work Agreement.

Employer will pay the salary provided on the signed work agreement and the terms and conditions of employment are commensurate to participants’ US counterparts, and adhere to local, state and federal health, safety and employment laws, including overtime laws.
Employer will notify GEC promptly when the students arrive at the work site to begin their programs or have not arrived by their program start date; when there are any changes or deviations in the job placements during the program period; when the students are not meeting the requirements of their job placements; or when students leave their position ahead of their planned departure due to either at will resignation or employer termination.
Employer will contact GEC immediately in the event of any emergency involving students or any situation that impacts the welfare of students.

Employer will not accept payment or incentives from sponsors, agents or any individual or organization in exchange for J-1 placements. 
Employer is not a placement or staffing agency. Employer controls the monitoring & directly supervises students, hires students, controls the work location, scheduling and pays all students directly.
Employer reserves the right to dismiss the participant at will, but agrees to make a good faith effort to retain the participant for as long as s/he performs his/her assigned duties in a satisfactory manner or to retain the participant for as long and as many scheduled hours as possible in the event of unforeseen circumstances creating a labor force reduction or to assist in finding a new position for the participant if s/he cannot be retained due to unforeseen circumstances.

If housing is providing to the participant, the employer agrees to provide safe, comfortable, clean accommodation that complies with local, state and federal housing codes and regulations. Employer will forward any applicable housing contracts to GEC.  Employer shall not deduct money from the student’s paycheck for housing expenses or transportation without prior written consent.

Employer understands and agrees that GEC cannot guarantee visa approval, arrival date or job performance of the participant.

Employer understands and agrees that GEC is not responsible for any civil or criminal liability caused by the participant or for defending against such claims.

Employer will indemnify and hold GEC harmless against any claims, damages, costs or liability incurred by reason of any act, error or omission of employer or its agents.

This agreement is governed by and construed under the laws of the state of Tennessee without regard to principles of conflict of laws.

Employer Name:
______________________________________   City:  _______________________  State:  __________________
Employer Contact Name (please print):_____________________________________
Title:  ________________________________
Authorized Employer Signature:
_________________________________________________
Date:__________  
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